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I. O6Lme NoNoXeHUS

1.1. Hacrtosiee TlonoxeHne 06paboTKe MEPCOHaNbHLIX [AaHHbIX PaboOTHUKOB (panee —
MonoxeHnne)  OpraHuzaumyM  MyHUUMNaAbHOE — OHOPKETHOE  yupexaeHue  KynbTypbl
«XaHrasnacckas MexrnocesnieH4ecKasn LeHTpain3oBaHHast 61bmMoTeyHas cuctema» paspaboTaHo B
COOTBETCTBMM C TpyaoBbiM Koaekcom Poccuiickoin ®epepaunn, KOHCTUTYUME Poccuitckoi
depepaymnn, MpaxgaHCKUM Koaekcom Poccuiickolri ®efepaumn, degepanbHbiM 3aKOHOM «O6
NHopMaLUN, WHPOPMALMOHHBLIX TEXHOMIOMUAX M O 3awmuTe MHGopmaummn», degepasbHbIM
3aKOHOM «O nepcoHasIbHbIX AaHHbIX», [lpaBuiamn BHYTPEHHEro TPYAOBOro pacropsgka
OpraHusauuu.

12. Lenb paspaboTku T[lonoxeHus — onpegeneHne nopsgka 06paboTKM  NepcoHasbHbIX
[aHHbIX paboTHMKOB OpraHusaumm; obecneyeHne 3awmTbl NpaB U CcBO6OL pPabOTHUKOB
OpraHusaumm npu 06paboTke WX MEPCOHaIbHbIX  AaHHbIX, & Takke YCTaHOB/ieHUe
OTBETCTBEHHOCTW JO/MKHOCTHBIX /AL, UMEIOLLMX AOCTYN K NEPCOHa/IbHLIM AaHHbIM PaboTHUKOB
OpraHu3aummn, 3a HeBbINOMHEHVE TPebGOBaHMA HOPM, PEerynvpyowmx o6paboTKy M 3awmTy
MePCOHaNbHbIX AaHHbIX.

1.3. MNMopsaoK BBOAA B AENCTBUE N M3MEHEHWS TTONOXEHUS.

1.3.1. Hactosulee [lNonoxeHne BCTynaeT B CWIYy C MOMEHTA €ro YTBEPXKAEHMA [AMPEKTOPOM
OpraHuzaummn n feicTByeT 6eccpoyHo, 40 3aMeHbl ero HOBbIM 0M0XKEHMEM.

1.3.2. Bce n3ameHeHus B M0N0XKEHME BHOCATCA NPUKA30M.

1.4. Bce paboTHUKM OpraHu3auuy JO/MKHbI ObITb O3HAKOM/IEHbI C HACTOAWMM [TONOXEHVEM
noj, POCruch.

15. PeXum KOH(MAEHUMNANbHOCTM MEPCOHA/IbHbIX [aHHbIX CHUMAETC B CAy4yasx WX
06€31M4YMBaHNSA N NO UCTEUYEHUN 75 NIET CPOKA UX XPaHEHWs, WM NPOA/IEBAETCA Ha OCHOBaHMM
3aK/0YEHMA IKCNEPTHON Kommuccnuy OpraHm3aumm, eciv MHoe He OnpeaeneHo 3aKOHOM.

Il. OCHOBHbIE NMOHATUSA N COCTaB NePCOHA/IbHbIX JaHHbIX Pa60THUKOB
2.1. Ons ueneit HacToawero MonoXXeHNs UCNOMb3YIOTCS CeAyHOLLME OCHOBHbIE MOHATUA-*:

- MepCoHa/bHble AaHHble PaBOTHMKA — Mo6as UHAOPMALWS, OTHOCALLAACS K OmnpeaeneHHOMY
WNK onpeensieMoMy Ha OCHOBaHMM Takoi MHGOpMaLy paboTHMKY, B TOM uunc/ie ero dammnus,
MMS, OTYECTBO, rof, Mecsl, faTa M MeCTO POXAEHWs, afpec, CeMeliHoe, CoLaslbHOe,
MMYLLLECTBEHHOE MOJMOXeEHMe, 006pasoBaHMe, npodeccus, AOXOAbl, Apyras WHhopMauus,
HeoGXoanMasi paboToaTeNt0 B CBA3M C TPYA0BbIMU OTHOLLEHUSIMMY;

- 00paboTKa MepcoHaNbHbIX [AaHHbIX — C6op, cUcTemaTu3auus, HaKOM/eHUe, XpaHeHue,
yTOYHeHVe (0OHOB/IEHNE, W3MEHEHWE), WCMO/b30BaHWE, pPacnpocTpaHeHwe (B TOM 4ucne
nepegaya), obesnnumsaHmne, 610KMPOBaHME, YHUUTOXEHWE NEPCOHANbHBIX AaHHbIX PabOTHVKOB
OpraHusauuu;

- KOH(MAEHUMANbHOCTb  MEPCOHaNbHbIX  AaHHbIX —  06s3aTeNbHOe  Ans  COBoAeHus
Ha3HAUYeHHOro OTBETCTBEHHOIO /U@, MOMAYYMBLUErO [AOCTYM K MepCOHabHbIM  [aHHbIM
paboTHNKOB, TPebOBaHNWe He AOMYCKaTb WX PacnpocTpaHeHust Ge3 cornacus paboTHUKA MW
MHOrO 3aKOHHOTO OCHOBAHWS;

- pacnpocTpaHeHVe MNepcoHaNbHbIX [AaHHbIX — [elCTBUS, HanpaBleHHble Ha nepegavy
MepPCOHa/bHbIX AaHHbIX PaGOTHWKOB OMNPeAeNeHHOMY Kpyry nu (nepefaya NepcoHaslbHbIX
[aHHbIX) UM Ha O03HAKOM/IEHME C NEPCOHANbHLIMU [aHHbIMA HEOrpaHUUYeHHOTr0 Kpyra /L, B
TOM uumcne 06HapoJOBaHMe MNePCOHaNbHbIX AaHHbIX PAGOTHWMKOB B CPeACTBaX MacCOBOIA
MHopMaLMK,  pasMelleHMe B MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHBIX — CETSX MW
npefocTaB/eHNe AOCTYMa K NEPCOHaNbHbIM aHHbIM PAGOTHUKOB KaKUM-MG0 MHBIM COCOGOM;



- UCMO/b30BaHME MEPCOHANbHLIX AaHHbIX — [elcTBUS  (onepaumy) C  NepcoHaTbHbIMY
[aHHbIMY, COBEPLLAEMbIE JOMKHOCTHBIM MLOM OpraHM3aLun B Lensx NpUHATAS PELEHWIA 1
COBEPLUEHNSI WHbIX [AECTBUIA, MOPOXAAKLIMX OPUANYECKUE NOCNEACTBUAS B OTHOLUEHUM
pabOTHMKOB /IM60 MHBIM 06Pa30M 3aTparvBatoLLMX VWX NpaBa U cBOGOALI UM NpaBa U cBOGOAbI
APYTVX NnL;

- 6/710KMpOBaHMe MEePCOHabHBIX AaHHLIX — BPeMeHHOe npekpallieHre c6opa, CUCTeMaTM3aLum,
HAKOM/IEHUs,, WCMOMb30BaHMS, PAcMPOCTPAHEHNUsI MEPCOHAbHLIX [aHHbIX PaGOTHUKOB, B TOM
yncne nx nepefaum;

- YHUYTOXEHWNE MEPCOHA/IbHbIX AaHHbIX — ,ﬂ,EVICTBVIFI, B Pe3y/ibTaT€ KOTOPbIX HEBO3MOXXHO
BOCCTaHOBUTb  Cofdep>XaHWe  NepCoOHaVlbHbIX  AaHHbLIX B I/IH(DODMB.LI,I/IOHHOVI CUCTeEME
NepCoHa/1IbHbIX AaHHbIX p8.60THl/IKOB VN B PeE3YNbTaTe KOTOPbLIX YHUUYTOXXAOTCA MaTepUasibHblE
HOCUTENN NEPCOHAIbHbLIX AaHHbIX pa60THI/IKOB;

- 06e3/MUMBaHNe MEePCOHaNbHbIX [JaHHbIX — AeWCTBUS, B pe3y/bTaTe KOTOPbIX HEBO3MOXHO
onpeaennTb NPUHAANEXHOCTb NEPCOHaNbHBIX AaHHbIX KOHKPETHOMY PabOTHMKY;

00LLe0CTyMHblIE  MEPCOHa/bHbIE  AaHHble —  MEPCOHa/lbHble  AaHHble,  A0CTYyM
HEOrPaHNYEHHOT0 Kpyra NnL, K KOTOPbIM NPeIOCTaB/EH C COrnacus paGoTHMKA UK Ha KOTOpble
B COOTBETCTBUM C (hefiepa/ibHbIMM 3aKOHaMK He PacrpoCcTpaHsieTcss TpeGoBaHMe CO6MOAEHMS
KOH(MAEHLMANBHOCTH.

- WHpopmauma —  cBegeHus  (COOOLLEHWsA, [aHHble) He3aBUCMMO OT  (POpMbl KX
npeacTaBneHns .,

- [OKyMEeHTMPOBaHHas MH(opMaLMs — 3a(MKCMPOBaHHas Ha MaTepuaslbHOM HocuTenie MyTem
[OKYMEHTUPOBaHUS MHGOpMaUMsi C  PEKBM3NUTaMK, MO3BOMSIOLMMU  ONPEAennTb  TaKyto
MH(OPMALLMIO U ee MaTepuasibHbIA HOCUTENb.

2.2. B coCTaB MepCoHaNbHbIX [AaHHbIX PaGoTHWKOB OpraHu3auuy BXOAST [OKYMEHTbI,
coaepxatime MHAOPMaLUMIO O NacropTHbIX AaHHbIX, 00PA30BaHWM, OTHOLLEHWU K BOWHCKOWA
06513aHHOCTM, CEMEHOM MOMOXEHWI, MECTE >KWUTENbCTBA, COCTOSHUM 3[0pOBbs, a TAKkKE O
NpeablAyLmMX MecTax Ux paboTsbi.

2.3. Komnnekc [OKyMeHTOB, COMPOBOXAAMOLMIA MPOLLECC OOPM/IEHUS TPYAOBbIX OTHOLLEHUI
paboTHUKa B OpraHu3auum npu ero npremMe, Nepesoge 1 YBOSbHEHNMN.

2.3.1. VHopmaums, npeactasnsemMas pabOTHUKOM MpW  MOCTYNeHUM Ha paboTy B
OpraHu3auuio, [O/MKHa WMETb [JOKYMEeHTanbHYH0 qopmy. [pu  3aKk14veHUn TPyLoBOro
[0roBopa B COOTBETCTBMM CO CT. 65 TpyaoBoro Kogekca Poccuiicko Pepepaumn uuo,
nocTynatolee Ha paboTty, NnpeabABNsAeT paboToAaTesnto:

- MacropT WK WUHOW JOKYMEHT, YA0CTOBEPSAIOLLIA IMUYHOCT;

- TPYZOBYIO KHWXKKY, 3a WCK/IOYEHVMEM CllydyaeB, Korfja TPyAOBO/ [0roBOp 3aK/HYaeTcs
BrepBble WM PabOTHMK MOCTYMNaeT Ha paboTy Ha YCMOBMSAX COBMECTUTENbCTBA, SIM60 TPy10Bas
KHIKKa Y paBOTHUKA OTCYTCTBYET B CBSA3U C ee YTpaToli Unv no ApYruM npuymHam;

- CTpaxoBoe CBUAETENLCTBO roCyapCTBEHHOIO NEHCMOHHOTO CTPaxoBaHNA;

- [NOKYMEHTbl BOMHCKOIo y4deta— A/4 BOEHHO06513aHHbIX | g, nognexawinx BOUHCKOMY
YYETY,

- [IOKYMeHT 06 00pa3oBaHuM, 0 KBIMUKALMM WA HaNMYMK CheuuanbHbIX 3HaHUIA — Mpu
MOCTYN/IEHNN Ha PaboTy, TPeBYIOLLYHO CreuyanbHbIX 3HaHWIA UK CnelnanbHO NoAroTOBKY;

- CBUAETeNbCTBO 0 nNpucBoeHUn HH (npw ero Hanmuum y paboTHnKa) .



2.3.2. Mpn ogopmneHmn paboTHUKa B OpraHnsaymio paboTHUKOM OTAeNa KafpoB 3aro/HAeTCs
yHUMUMpoBaHHasa opma T-2 «JluyHas KapToyka paboTHWKa», B KOTOPOM OTpaXatoTcs
Cnefyrowme aHKeTHble 1 buorpaguyeckue faHHble paboTHUKa:

- obwwe ceefeHns (P.N.0. paboTHMKA, faTa POXAEHMS, MECTO POXAEHWUS, rPaxX[aHCTBO,
obpa3zoBaHue, npodeccus, cTax paboTbl, COCTOSAHME B 6pake, MacnopTHbIE AaHHbIE);

- CBEfIEHUSI O BOMHCKOM YYETE;
- [laHHble 0 Mpueme Ha paboTy;

B panbHeiiLlem B NMMYHYIO KapTOUKY BHOCATCS:

CBefleHVs 0 nepeBofax Ha Apyryto pabory;

- CBefeHus 06 aTTecTauuu;

- CBEJEHUNsA O NOBbILIEHUN KBIN(MKALNK;

- CBefeHWs 0 NPOoteCCUOHAIbHON NepenoaroToBKE;

- CBefeHuA 0 Harpagax (NooLpeHunsx), MOYETHbIX 3BaHUAX;
- CBefleHus 06 oTnycKax;

- CBefeHUs 0 coumasibHbIX rapaHTUsXx;

- CBefleHWNs O MeCTe XKUTE/IbCTBA U KOHTaKTHbIX TesleqpoHax.

2.3.3. B otgene kagpo OpraHm3aLymy CO3Aat0TCs U XPaHATCS CeaytoLye rpynmbl JOKYMEHTOB,
cofepxallye JaHHble 0 PaBOTHUKAX B eANHUYHOM WX CBOJHOM BULE:

2.3.3.1. [JOKyMeHTbl, cofepxalje MepcoHasbHble [aHHble pPaboTHWKOB  (KOMMJIEKCHI
AOKYMEHTOB, COMPOBOXAAMOLLME MPOLECC 0OPMIEHMS TPYAOBLIX OTHOLLEHWIA MpW MpUeME Ha
paboTy, nepeBoAe, YBOMbHEHWMW; KOMIM/IEKC MaTepuasioB MO aHKETUPOBAHWIO, TECTMPOBaHMUIO;
npoBefeHnIo cobecejoBaHNI C KaHAMAATOM Ha AO/MKHOCTL; MOA/IMHHUKM U KOMUM MPUKA30B Mo
NIMYHOMY COCTaBY; /IMYHble [ena W TPYAOBble KHWXKW pabOTHUKOB; [ena, Codepxallme
OCHOBaHVA K MpuMKasy Mo /JNYHOMY COCTaBy; Aena, COofepXalive matepuanbl aTTecTaumm
pabOTHMKOB; CNYXeOHbIX paccnefoBaHUiA; CNpPaBOYHO-MH(OPMALMOHHbLIA GaHK AaHHbIX M0
nepcoHany (KapToTeKW, XXypHasbl); MOLAMHHUKA W KOMUWA OTYETHbIX, aHAIMTUYECKUX W
CNpaBOYHbLIX MaTepuanos, MepefaBaeMbiX pPyKOBOACTBY OpraHusauuu, pPyKOBOAUTENAM
CTPYKTYPHbIX MNOApa3feNeHunid; KOMuM OTYeTOB, HanpaBnsieMblX B rOCYAapCTBEHHbIE OpraHbl
CTaTUCTUKKW, HA/IOrOBble  WHCMEKLMKM, BbILWECTOAWME OpraHbl YMpaBieHWs W apyrue
yupexaeHus).

2.3.3.2. [lokymMeHTaLmMs Mo opraHu3auuy paboTbl CTPYKTYPHbIX NOAPa3AeneHnin (MONOXKEHNS 0
CTPYKTYPHbIX  MNOApasfeNeHnsx,  AO/MKHOCTHble  WHCTPYKUMM  pabOTHMKOB,  NpUKasbl,
pacropsiXeHus, yKasaHua pykoBoAcTea OpraHusaumn); JOKYMEHTBI MO MIaHMPOBaHWUIO, YYeTy,
aHaM3y 1 OTYETHOCTW B YaCTK paboThbl C MepcoHanom OpraHusauuu.

I1l. C6op, 06paboTKa U1 3alumMTa NepPcoHasIbHbIX JaHHbIX
3.1. MNopafoK nonyyeHUa NePcoHaIbHbIX AaHHbIX.

3.1.1. Bce nepcoHa/ibHble AaHHble paboTHMKa OpraHu3auun cnefyet nosy4yatb Y HEro camoro.
Ecnn nepcoHasbHble AaHHble paboTHMKA BO3MOXHO MOMYYUTb TOMbKO Y TPETbEN CTOPOHbI, TO
pabOTHWK AO/MKEH ObITb YBEAOM/IEH 00 3TOM 3apaHee WM OT Hero [JO/DKHO ObITb MOMYYEHO
MUCbMEHHOe cornacve. JJO/MKHOCTHOe NMUo paboTogartens [LO/MKHO COOOWMUTL PaboTHUKY
OpraHuszaumm 0 Lensx, npegnonaraembiX UCTOYHUKAX M CMocobax MosiydeHust NepcoHabHbIX
JaHHbIX, a TaKkKe O XapakTepe MNOANEXAMX MONYYEHNIO MNEPCOHANbHLIX [aHHbIX W
MOCNeACTBUAX O0TKasa paboTHUKA AaTb NUCbMEHHOE COrnacue Ha ux noslyyeHune”.



3.1.2. PaboTopatenb He MMeeT npaBa MofyyaTb M 06pabaTbiBaTb MEPCOHa/IbHbIE AaHHbIE
paboTHMka OpraHu3auumM O €ero pPacoBOW, HaLMOHaNbHOW MPUHAANEXHOCTU, MOMUTUYECKMX
B3rnagax, PefMruosHbiX WM (UIOCONCKUX YOEXAEHUAX, COCTOSHUWN 3[0POBbS, WHTUMHOM
XW3HU. B cny4asx, HenocpeAcTBEHHO CBSI3aHHbIX C BOMNPOCaMW TPYAOBbIX OTHOLLUEHWA, B
COOTBETCTBMM CO CT. 24 KoHCTUTYLUK Poccuiickoin ®eaepauum pabotogatesib Bnpase nosy4varb
1 06pabaTbiBaTh AaHHbIE O YACTHOM XM3HW PabOTHMKA TOMBKO C €r0 MUCbMEHHOIO COrTacus™ ™,

O6paboTKa yKasaHHbIX MEPCOHaNbHbIX JaHHbIX PabOTHMKOB paboTogaTesieM BO3MOXHA TO/IbKO
C X cornacus Moo 6e3 nux cornacus B Cedyowmx cyydanx:

- MNMepcoHa/bHblE AaHHbIE ABMAKOTCA 06LI.I|e,U,OCTyI'IHbIMVI;

- MNepcoHaibHble AaHHble OTHOCATCA K COCTOSHMIO 3[0p0BbS paboTHMKA U KX 06paboTka
HeobxoavMa AN 3aLMThl €ro XU3HU, 340P0BbSA UMW UHBIX XXU3HEHHO BaXKHbIX UHTEPECOB MG0
YKW3HW, 3[40POBbSA WM UHBIX XXU3HEHHO BaXXHbIX MHTEPECOB APYTrUX AL, 1 NOJTyYeHMe cornacus
paboTHMKA HEBO3MOXXHO;

- N0 TPeb6OBaHUIO MOIHOMOYHbLIX FOCYAaPCTBEHHbLIX OPraHoOB B CiydasiX, MpefyCMOTPEHHbIX
(befepasibHbIM 3aKOHOMA.

3.1.3. PaboTogatenb BrnpaBe o6pabaTbiBaTb MEPCOHANbHbIE AaHHbIE PAGOTHUKOB TOMBKO C KX
MUCbMEHHOIO Cornacus.

3.1.4. TlucbMeHHOe cornacve paboTHMKa Ha 06paboTKy CBOMX MEPCOHabHbLIX AaHHbLIX AO/MKHO
BK/HOYaTL B Cebs:

- (hamMunmio, MMs, OTYeCTBO, afpec CyGbekTa MepPCOHabHbIX [AaHHbIX, HOMEpP OCHOBHOO
[OKYMEHTa, YAOCTOBEPSIOLLEr0 ero IMYHOCTb, CBEIEHMS O AaTe Bblfaun YKa3aHHOro JOKYMeHTa
V1 BbIAABLLUEM €r0 OpraHe;

- HauMmMeHoBaHve (hamMunuio, UMSs, OTYECTBO) M adpec orepaTopa, MOJMyYaloLero cornacue
Cy6beKTa NEPCOHa/TbHBIX AAHHbIX;

- Lenb 06paboTKM NEPCOHANbHBIX AaHHbIX;

- MepeyYeHb MepPCOHabHbIX [laHHbIX, HAa 06pPabOTKy KOTOPbIX [AaeTcs cornacue CyGbekTa
MepPCOHaNbHbIX AaHHbIX;

- nepeyeHb [eCTBMIA C NePCOHaNbHLIMI [JaHHBIMI, Ha COBEPLLEHNE KOTOPbIX AAETCs cOrnacue,
o6LLee onmcaHre 1CNo/b3yeMblX OrNepaTopoM Croco60B 06PabOTKM MePCOHaNbHbIX AaHHBbIX;

- CPOK, B TeUEHMe KOTOPOro [e/iCTBYET COracue, a Takke NopsaokK ero oT3bIBa.

dopma 3aBMeHNs O cornacuy paboTHMKa Ha 06paboTKy MNepcOHaNbHbIX [aHHbIX CM. B
NPUIOXKeHNN 1 K HacTosLemy NonoXKeHuto.

3.1.5. Cornacue paboTHMKa He TpebyeTca B CneayroLLmMX Cnyyasx:

1) 06paboTKa NepcoHasbHbIX AaHHBIX OCYLLECTBSETCS Ha OCHOBaHWM TpPyaoBoro kKogekca P®
WM MHOTO (hbeflepa/lbHOTO  3aKOHA, YCTaHaB/IMBAOLLEr0 ee Lefb, YC/OBUS  MOyYeHUs
MepCoHaNbHLIX AaHHbIX W KPYr CYGbEKTOB, MEPCOHaNbHbIE AaHHble KOTOPbIX MOANeXar
06paboTKe, a TaKXKe OnpeaenstoLero NoiHOMoUmMs pabotogaTens;

2) 006paboTKa MEepPCOHaNbHbIX [aHHbLIX OCYLLECTBNSETCS B LENSX WMCMOMHEHUS TPyA0BOro
[l0r0BOpa;

3) 00paboTKa MNEPCOHA/IbHBIX AaHHbLIX OCYLUECTBMSAETCA AN CTATUCTUUYECKUX WM MHbIX
Hayu4HbIX Liefiell Npu YCNoBUM 0653aTeIbHOro 06e31MYMBaHNS NePCOHabHBIX JaHHbIX;

4) 06paboTKa NepcoHasbHbIX [JaHHbIX HEOBXoAMMA ANS 3alUTbI XKMU3HU, 3[40POBbS UM UHBIX
YKM3HEHHO Ba)XKHbIX MHTEPECOB PaBGOTHUKA, EC/IN MOYYEHUE €ro COrNacksi HEBO3MOXHO.



3.2. Topagok 06paboTkK, nepefadm U XpaHeHUs NepCOHasbHbLIX JaHHbIX.

3.2.1. PaboTHMkK OpraHmsaumMn npefocTaBnseT pabOTHUKY oOTAena Kagpos OpraHusauum
[OCTOBEPHble CBefeHuss 0 cebe. PaboTHMK oTgena kagpos OpraHu3auuMm MpoBepsieT
[OCTOBEPHOCTb CBEAEHWIA, CBEpsst AaHHble, NpefocTaBieHHble PpabOTHUKOM, C UMEKOLWMMUCS Y
paboTHMKa LOKYMEHTaMK.

3.2.2. B cootBeTcTBUM CO CT. 86, rn. 14 TK P® B Lensax obecrieyeHns npas 1 CBOOOZ YesioBeKa u
rpaxkgaHunHa reHepanbHblin ampektop OpraHunsauun (PaboTogatenb) 1 ero NpeacTaBATENN MpU
06paboTKe MNepcoHaNbHbIX [aHHbIX pPabOTHWKA [LO/MKHbI CO6MI04aTh Crefytolime  obLpe
TpeboBaHUs:

3.2.2.1. O6bpaboTKa NepcoHasIbHbIX JaHHbLIX MOXET OCYLLEeCTBAATLCA WCK/IOUUTENBHO B LENSAX
obecrieyeHns Co6MIOAEHNA 3aKOHOB M WMHbIX HOPMAaTUBHbLIX MPABOBbIX aKTOB, COAENCTBUSA
paboTHVMKaM B TPYAOYCTPOIACTBE, 0OYUYEHUN U NPOABMKEHUN NO CNYXOe, 06ecneveHns TNYHOM
6e30MacHOCT pabOTHMKOB, KOHTPONS KOMYECTBA W KayecTBa BbIMONHAEMOW pPaboTbl ©
obecreyeHns coxpaHHOCTY MMyLlecTBalll

3.2.2.2. Tpn onpegeneHnn obbema U cofepxaHus, 06pabaTbiBaeEMbIX MEPCOHANIbHBIX AaHHbIX
PaboTofaTeNb AOMKEH PYKOBOACTBOBaTLCS KOHCTUTYL e Poccuniickoin deaepaummn, Tpy[oBbIM
Kogekcom Poccuiickoi ®Peaepaummn v nHbIMU hefepasbHbIMU 3aKoHaMm 111

3.2.2.3. Tlpn NpUHATUN pPELLEHWA, 3aTparvBaroLmMX MHTepecbl paboTHMKa, Pabotofatenb He
MMEeeT npaBa OCHOBbIBATbCA Ha MEPCOHaIbHbIX  [aHHbIX  PaboTHMKA,  MOJTyYEeHHbIX
UCKNOYMTENbHO B pe3ynbTaTe MX aBTOMAaTM3MPOBaHHOM 06pabOTKM WM 3N1EKTPOHHOIO
nonyyeHna1

3.2.2.4. 3awmTa nepcoHabHbIX AaHHbIX PabOTHMKA OT HEMPaBOMEPHOr0 KX MUCMO/b30BaHUA UK
yTpaTtbl 0b6ecneumBaeTcs PaboTofaTeneM 3a CYeT ero CpefcTB B MOPsAKe, YCTaHOB/IEHHOM
(begepasibHbIM 3aKOHOM 1111

3.2.2.5. PabOTHUKM W WX NpPeAcTaBUTeNN [O/MKHbl ObiTb O03HAKOMJIEHbI MOA Pacrnmcky ¢
[OKyMeHTamy OpraHusaumm, ycTaHaBNMBatoLLMMU MOPALOK 06paboTKM NepCoHasIbHbIX AaHHbIX
paboTHMKOB, a TaKXe 00 MX npaBax U 0653aHHOCTAX B 3TOM 06/1acTMlIL

3.2.2.6. Bo BCex cnyyasx 0TKa3 pabOTHMKa OT CBOMX MpaB Ha COXPaHeHMe W 3aliMTy TaliHbl
HefencTentTeneH1L

IV. lNepepaya 1 xpaHeHMe NepcoHasIbHbIX JaHHbIX

4.1. Tpn nepefaye MepCOHaIbHLIX [aHHbIX PaboTHWKa PaboTogartens LO/MKeH cob6nogaTh
cnepytowme TpeboBaHNA 112l

4.1.1. He coobwaTb nepcoHasbHble AaHHble PaboTHWMKa TPeTbel CTOPOHe 6e3 MUCbMEHHOrOo
cornacus  paboTHMKa, 3a WCK/KOYeHWEeM C/llyyaeB, Korga 3TO HeoOXoAMMO B Lensx
npeaynpexaeHns yrposbl XWU3HW U 300pOBbI0 pabOTHUKA, a TakXkKe B Cly4yasXx, YCTaHOB/IEHHbIX
(hefiepanibHbIM 3aKOHOM.

4.1.2. He coobwatb nepcoHaNbHble AaHHble PabOTHWKA B KOMMeEpYeCKMX Uensx 6e3 ero
MUCbMEHHOro corniacus. O6paboTKa NepCoOHa/IbHLIX AaHHbIX PAOOTHUKOB B LIENSAX MPOLBUKEHMS
TOBapoB, PaboT, YCNYr Ha PbIHKE MYTEM OCYLLECTB/IEHUSA NPAMbIX KOHTAKTOB C MOTEHLMA/bHbIM
noTpebuTeneM C MOMOLLLIO CPeLCTB CBA3W [OMYCKaeTCA TO/bKO C €ero npefsapuTesibHoro
cornacus.

4.1.3. MpepgynpeanTs NnL, MOMYYUBLUMX MEPCOHasbHblE [JaHHble PaboTHMKA, O TOM, 4YTO 3TU
[aHHble MOryT 6bITb UCMONb30BaHbI NMNLWb B LENX, 415 KOTOPbIX OHW COO0GLLEHbI, N TpeboBaThb
OT 3TUX /ML, MOATBEPXKAEHUA TOro, 4TO 3TO MNpaBwio Ccob6nfeHo. Jlvua, nony4yvsLLne
MepcoHa/ibHble  AaHHble  paboTHMKA,  0683aHbl  COOMO4aTb  PEXMM  CEKPETHOCTU



(KoHmaeHuunanbHocTK). [daHHoe MonoXeHWe He pacnpoCTpaHAeTCA Ha 0OMeH MepCcoHasIbHbIMU
JaHHbIMW pabOTHUKOB B NOPsAAKe, YCTaHOB/IEHHOM (heAepasibHbIMUN 3aKOHAMW.

4.1.4. OcylecTBNATb Nepefady NepcoHasbHbIX AaHHbIX PaGOTHMKOB B npeaenax OpraHv3aLum
B COOTBETCTBUM C HACTOSILLMM [10M0XEHVEM.

4.15. Paspewarb [OCTYN K MepPCOHa/IbHbIM [aHHbIM PabOTHUKOB TOMLKO  CreLuaibHO
YNONHOMOYEHHbIM NULaM, MpyY 3TOM YKasaHHble nuLa AOMKHbI UMETb NPaBo Mosly4vaTb TONbKO
Te MNepcoHa/ibHble JaHHble PaboTHWKA, KOTOpble HEOOXOAUMbI A5 BbIMNOSIHEHWUS KOHKPETHOM

(yHKLMN.

4.1.6. He 3anpalivBaTb MHPOPMALMIO O COCTOSHUW 3[40POBbSA PabOTHUKA, 38 MCKIHOYEHMEM Tex
CBeJieHNIA, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINO/IHEHUA PabOTHUKOM TPYZO0BOM

yHKLMN,

4.1.7. MepepaBaTb NePCOHa/bHbIE JaHHbIE PABOTHUKA NPEACTaBUTENSM PAaGOTHUKOB B MOPSAKE,
yCTaHOBNIEHHOM TpyfoBbIM KOAeKCOM Poccuiickoid  degepauyun, U OrpaHuYMBaTh 3Ty
MHAOPMALMIO TONBbKO TEMU MEPCOHaIbHLIMM [aHHbIMW PaGOTHUKA, KOTOPble HEOGXOoAUMbI ANs
BbINO/IHEHMS YKa3aHHbIMW NPEACTaBUTENAMU UX (DYHKLMW,

4.2. XpaHeHue 1 NCNonb3oBaHNe NePCOHasbHbIX AaHHbIX Pab0THMKOBT :
4.2.1. TepcoHabHble faHHble PaGOTHNKOB 06pabaTbIBAKOTCA N XPaHATCA B OTAeNe KafpoB.

4.2.2. TepcoHanbHble AaHHble PaBOTHMKOB MOFYT ObiTb MOMyYeHbl, NPOXOAUTL Aa/bHelLLYo
06paboTKy 1 nepeflaBaTbCsl Ha XpaHeHWe Kak Ha 6YMaXKHbIX HOCWUTENsX, TaK U B 3/1EKTPOHHOM
BUle— /IOKa/IbHO/ KOMMbIOTEPHOW CETM M KOMMbIOTEpPHOW nporpamme «1C: 3apnnata u

Kaapb».

4.3. Tpu NoMyYeHU NepcoHabHbIX AaHHbIX HE OT PaGOTHUKA (3a UCK/IOUEHVEM CIyUaeB, eci
rMepcoHasibHble [aHHble ObiM MpPeaocTaBneHbl PaboToaaTeNto Ha OCHOBaHWM (hefepaibHOro
3aKOHa WM ecnu MepcoHanbHble fAaHHble SBASIOTCA O6LLEeAOCTYMHbIMM) pa6oTofaTtesb [0
Hayana 06pabOTKM TaKMX MEepPCOHaNbHbIX [aHHbIX 00s13aH NPeaocTaBUTh  PABOTHUKY
CneflyroLLyt0 MHopMaLWiO:

- HaumeHoBaHue (thamunns, UM, OTYECTBO) W1 afpec onepaTopa U ero NpeLcTaBUTENS;

Lie/lb 06paboTKN NMePCOHaNbHbLIX AaHHbIX U ee NPaBoBOe OCHOBaHUE;

npeanonaraemMble Mosib30BaTes/IN NMEePCOHa/IbHbIX AaHHbIX;

YCTaHOB/EHHbIE HACcTOSALLMM deaeparbHbIM 3aKOHOM MpaBa CyGbeKTa NepcoHabHbIX JaHHbIX.
V. [ocTyn K NepcoHa/IbHbIM AaHHbIM PaboTHUKOB

5.1. MMpaBo A0CTYyNa K NepCcOHaNbHbIM AaHHLIM PABOTHUKOB UMEHOT:

- avpekTop OpraHuzauuy;

- 3aMecTUTeNb AMpekTopa OpraHu3auuy;

- COTPYAHMKMN OTAENa Kafpos;

- COTPYAHUKMN ByXrantepum;

- Hauya/lbHWK OTAena 3KOHOMMYecKoli GesomacHOCTU (MHAdopMauus 0 (HaKTUYeCKOM MecTe
MPOXWBAHUS 1 KOHTAKTHbIE TeNe(OHbI PA6OTHUKOBY);

- COTPYAHUKMN cekpeTapuata (MH(opMaums 0 (haKTUYeCKOM MeCTe MPOXMBAHUA M KOHTAKTHble
TeneoHbl PaboTHMKOB);



- Haya/IbHUK OTAena BHYTPEHHEro KOHTPons (4OCTyNn K NepcoHa bHbIM AaHHbIM pab0THUKOB B
X0fe N/aHOBbIX MPOBEPOK);

- PYKOBOAMUTENW CTPYKTYPHbIX MOAPAa3AeneHniA no HanpaBieHUo [esTeslbHOCTM (JoCTyn K
NepCcoHa/IbHbIM JaHHbIM TO/IbKO pabOTHUKOB CBOEr0 MOAPasfAeneHns).

5.2. PaboTHMK OpraHu3aumm UMeeT npaso:

5.2.1. MonyyaTb AOCTYN K CBOMM MEPCOHa/IbHbIM AaHHbIM U 03HAKOMJ/IEHWE C HUMMW, BK/IKOYas
npaBo Ha 6e3BO3ME3J4HOe MOoJlydeHMe KOMuiA NoboK 3anucK, CoLepXKalleil NnepcoHaIbHbIe
AaHHble paboTHMKa.

5.2.2. Tpe6oBaTb OT Pa6oTofaTens YTOUHEHWS, WCK/IOYEHWUS WU UCMPaBMEHUS HEMOMHbIX,
HEBEPHbIX, YCTapeBLUMX, HEAOCTOBEPHbLIX, HE3aKOHHO MOMYYEHHbIX WM He ABASHOLLMX
Heob6XxoAMMbIMK Anst PaboTogaTenst NnepcoHasbHbIX AaHHbIX.

5.2.3. MonyyaTb OT PaboToparens

- CBefIeHVs 0 N1LaX, KOTOpble MMEKT AO0CTYN K NepcoHabHbIM AaHHLIM UM KOTOPbIM MOXET
ObITb NPEAOCTABNEH TaKOM AOCTYN;

- MNMepedvyeHb 06pa6aTbIBaeMbIX NepCoHa/IbHbIX AaHHbIX N NICTOYHUK UX NOSTYHEHUA,
- CPpOKn O6p8.60TKVI NepCcoHa/IbHbIX AaHHbIX, B TOM YNCME CPOKN NX XPaHEHUSA;

- CBEIEHMS O TOM, KaKue HpuaMyeckne NOCcneacTBust ans CyObeKTa MepcoHabHbIX AaHHbIX
MOXET MoB/eYb 3a CO60M 06paboTKa ero NepcoHasbHbIX AaHHbIX.

5.2.3. TpeboBaTb M3BeWleHUs PaboTogatenemM BCEX /UL, KOTOPbIM paHee Oblin COOOLLEHbI
HEBEPHblE WM  HEMO/HblE MepPCOHaNIbHble faHHble, 000 BCEX MNPOU3BEAEHHbIX B HUX
NCK/TIOYEHUAX, UCNPaBNEHUAX WL AOMOTHEHUAX.

O6)anoBaTb B YMOMHOMOYEHHbI OpraH Mo 3aliuTe NpaB CyGbeKTOB MEePCOHa/IbHbIX AaHHbIX
W B cyAe6HOM MOpsiAKe HernpaBOMepHble AeiicTBMs wnu GesaeincTBus Pa6oTogaTens npu
06paboTKe M 3allyTe ero NepcoHabHbIX AaHHbIX.

5.3. KonupoBatb ¥ Aenatb BbINMUCKN NEPCOHaTbHBIX AaHHbIX PabOTHMKA paspeLlaeTcs
UCKMIOUNTENBHO B CAYXKEOHBIX LIENSIX C MMCbMEHHOTO PaspeLLeHns HauanbHUKa OTAe/a Kaapos..

5.4. Mepepaya MH(oOpMaUmn TpeTbeil CTOPOHE BO3MOXKHA TOSIbKO MPU MUCbMEHHOM COracum
PabOTHUKOB.

VL OTBETCTBEHHOCTb 3a HapyLLEeHVe HOPM, PEryNpyIoLLMX 06paboTKy 1 3amTy
MepCcoHa/bHbIX AaHHbIX

6.1. PaboTHMKM OpraHu3auun, BUHOBHbIE B HApYLUEHUM HOPM, PErynnpyoLMX MoyyeHue,
06paGoTKy ¥ 3alMTy MNEPCOHaNbHbIX [aHHbIX Pa60THMKA, HECyT AUCUMUNANHAPHYHO
aAMUHUCTPATVBHYIO, rPaXKaaHCKO-MPaBOBYHO UMW YTroNoBHYO OTBETCTBEHHOCTb B COOTBETCTBUM
C (heAiepanbHbIMU 3aKOHaMM.

6.2. IeHepa/ibHbIA AupekTop OpraHm3auumn 3a HapyLleHue HOPM, Peryavpyrowmx nosyyeHue,
06paboTKy ¥ 3aWuTy MNepcoHasbHbIX [aHHbIX PaboTHUKA, HeceT aaMUHUCTPATUBHYIO
OTBETCTBEHHOCTb COrnacHo cr. 5.27 un 5.39 Kogekca 06 agMMHUCTPATUBHBLIX NMPaBOHapYLLUEHUAX
Poccuiickoin ~ Pefiepaumn, a TaKkKe BO3MeLaeT paboTHUKY  yllep6,  NPUYUHEHHBIV
HenpaBOMEPHbLIM ~ UCMO/Mb30BaHNEM  MH(OPMALMK,  COAepXKalleidl MNepcoHanbHble  AaHHbIe
paboTHNKa.



