 VTBEPXJIEHO
- TIpHKAsOM IMPEKTOpa
MBYK «Xagiranacckas MLIBC»
oT. TEONe . OF ~ A0
MHOJOXEHHUE x

O METOANYECKOM OTJIEJIE
MBYK «XAHI'AJIACCKAS MIIBC»

1.OBIIME ITOJIOXEHMA.
1.1. MeTomuuecKuil OTHZea sBISETCS CTPYKTYpHBIM IoApasfeneHueM LleHTpaipHON pailOHHOH
gubmorexu MBYK «Xauranacckas MI[BC» 1 QyHKUHOHUPYET Ha PaBHBIX IIPaBax € IPyruMH e€
CTPYKTYPHBIMH MOJPA3JeNCHIIMH 1 paboTaeT MO/ HEOCPEACTBEHHBIM PYKOBOJCTBOM IMPEKTOPA
u 3amecrutens aupekropa MIIBC.
1.2. MeToauuecKuii OTAeI B CBOEH AEATEIbHOCTH PyKOBOACTBYETCS DenepalbHbIM 3aKOHOM OT
06.10.2003 r. Ne131-®3 «O6 oOmMx MPUHIUNAX OPraHM3allid MECTHOrO CaMOYIpPaBJICHUS B
Pd», ®emepansHbIM 3akoHOM oT 29.12.1994 1. Ne78-®3 «O OubimuoTEYHOM LEIIEY,
[IOCTAHOBJIEHUSAMH U pemeRusMu [IpaButenscta Poccuiickoit denepanuu u Pecry6nuku Caxa
(SIkyTHs), HOPMATHBHO — IIPABOBBIMH aKTaMH MyHULUIIATBHOrO paioHa «XaHrajgacCKui yiayc,
Verasom MBYK «Xarranacckas MI[BCy», npukazamu u pacnopspkeHusmu pupekropa MIBC, a
taxxe HacrosuM [lonoxenuem.
1.3. CoTpyAHHKH METOAMYECKOTO OT/ea AOIKHEI 3HATh!
- OCHOBEI OHOTHOTEKOBeIeHuUs, GHOIOrpadoBeIeH s, JOKYMEHTOBEICH)S, HH(QOPMATHKY;
- OCHOBBI TOCYJAPCTBEHHOM TONUTHKY B chepe KyIbTyphl, HayKH M 00pa3oBaHHs, HOPMATHBHEIC
TIpaBOBblE aKTHl 1O OHOMHOTEYHO — HH(POPMALMOHHOH JEATEIBHOCTH, HHGOPMaIMOHHOM
6e30ITaCHOCTH, 3aIIUTE NHTEJUICKTYyalbHOR COOCTBEHHOCTH U NEPCOHANBHBIX NaHHBIX;
- OCHOBHBIE HAIpaBNeHMS pa3BuTHs OuOIHOTEUHOro jmena B Poccmiickod Penepaumn u B
Pecny6nuke Caxa (SIkyTus);
- TeopHro GMOIHOTEYHOr0 MEHEIPKMEHTa M MHHOBAMOHHO — METOMUYECKON paboTel B cdepe
OUONIHOTEYHOM AEATENbHOCTH;
- NPUHIKIB OPraHU3alUy U COePKaHUe PaOOTh! GHOMIOTEYHEIX METOANICCKIX ciyx0;
- TEXHONOTHIO OPTaHU3aIlMH U IPOBEISHHS METOIMIECKUX MEPONIPUATHH PasIAIHBIX ¢dbopmaros;
- OCHOBBI IIPOEKTHOrO MEHEKMEHTA ¥ MAPKETHHIOBBIX TEXHOJNOTHH;
- 0COGEHHOCTH Pa3pabOTKH M peaau3aldi OMOIMOTCIHBIX MPOEKTOB Pa3IUHBIX THIIOB;
- TEOPHIO ¥ TEXHOJIOTHIO COIMAJIbHOrO NApTHEPCTBA U CETEBOI0 B3alMOJCHCTBHS;
- OCHOBEI TpPYJOBOI'O 3aKOHOJATEIbCTBA,
- OpraHu3aIiio ¥ METOMBI eTONPON3BOCTBA;
- OCHOBBI MEHEKMEHTA U YIIPABJICHUS IIEPCOHATIOM;
- IpaBHIIA TIO OXpaHe TPyJa U MOXapHO# 0e30acHOCTH.
1.4.Anpec MeCTOHAaXOXIEHHS METOAMYECKOro OTAeNa: 678000, XaHramacCKuii yIyc», IOpoX

IToxposck, ynuna bpatees KceHOQOHTOBBIX, IOM 22.

2. OCHOBHBIE 3ATAUYM METOJUYECKOI'O OTHEJIA
2.1. KoOpAMHAIMOHHOE U METOAMYECKoe 0oOecreueHue peansauu rocy1apCTBEHHOH IIOJIMTHKY B

00j1acTH OUOIMOTEYHOr O Aea.
2.2. OcymecTBieHrHe HHGYOPMALMOHHO — AHATMTHYECKOH, SKCIIEpPTHO — KOHCYJIbTaTHBHOU,

FCCIENOBATENBCKOM, M3AaTeNbCKOH W HMHOH MNOMIEPKKH (GYHKIMOHMPOBAHUS W PasBUTHA
6ubmmorexk MBYK «Xanranacckas MIIBC».
7.3.0Ka3aHAe METOXMYECKOH M IPAKTAYECKO# moMomy OnbImoTeKapsM MBVYK «Xanranacckas

MIIBC».



2.4.CofielicTBIE HeNpephIBHOMY IpOdecCHOHANTBHOMY —OOpa3oBaHHIO OMOMIMOTEYHBIX KaJIpOB
MBVYK «Xanranacckas MLIBC».

3. COJIEPXXAHHVE PABOTHI METOJUYECKOI' O OTHEJIA
3.1. MOHHWTOPMHI ¥ JUardHOCTHKA TEKyIUeH NeATENbHOCTH oubmorek MBYK «XaHdranacckas
MIIBC». IToAroToBKa aHATUTHYECKHX MAaTEPHAJIOB II0 pe3yIbTaTaM MOHUTOPHHTIA ¥ IHArHOCTHKH
nestensHocTH 6ubmoTek MBYK «Xanranacckas MIIBCy.
3.2.C60p, anamm3, 06paboTka, XxpaHeHHE U NPEJOCTaBICHUC CTaTHCTHYECKOM U Coxep KaTeNbHOM
urdopmamuu o cocrosHu 6ubmHoTex MBYK «XaHramacckasd MIIBC». Pa3paboTka CHCTEMBI
KOJIMUECTBEHHBIX M KAUeCTBEHHBIX NOKa3arenel yuyera paboTel 6MOIMOTEKH, €€ OLICHKH.
3.3. CocTaBieHHEe CBOMHBIX romoBeIX mnanoB u ordetoB MBVYK «Xanramacckas MIIBC»,
COCTaBJICHHE KBApTAJIbHBIX, MECAYHBIX M HENETbHBIX, TEMATHICCKUX IITIAaHOB MIIBC. KoHTpois
HAJT COCTOSHMEM OTYETHO — IIAHOBOH JJOKYMEHTAIlM} CTPYKTYPHBIX OApa3AeNeHHH 1 6ubnuoTeK
—punuanos.
3.4. U3yuenne mepenoBoro GHONHMOTEIHOrO ONBITA, CONACHCTBUE €r0o ajanTalid ¥ BHEAPCHMUIO B
6ubmiorekax MBYK ~ «Xanranacckas MIIBC». Uudopmuposanume Oubinorekaped 0
npodecCHOHANBHBIX HHHOBAIIMAX, MEPONPUATHSIX, KOHKYPCaX, pecypcax, H3IaHusX U.T.A..
35 AHaiM3 COCTOSHHS OMOTHOTEYHOTO OOGCIY)KHBAHWS HACENCHHS, BBIABICHHE NPOOIEMHBIX
CHTyauu# u paspaboTka MpeTOXKEHHH, «JOPOXKHBIX KapT» I10 €ro PasBUTHIO.
3.6.Pa3paboTka  HOpPMAaTHBHOH, MPOrPaMMHOH, [JJaHOBO HW  HHOW  JIOKYMEHTAalluH,
pernaMeHTUpyolell NeATeNbHOCTh GUOIHOTeK MBYK «Xanranacckas MIIBC». Buenpenue
TTonoyeHnit HOPMATHBHOM JOKYMEHTAIIIH B IIPAKTHKy PabOTHI 6ubIHOTEK.
3.7.0pranusanis KOHCYNBTaTHBHOH H IIPaKTHYECKOH IoMomu OubiuoTeKapiam MBVYK
«Xanranacckas MIBC» B IUIQHUPOBAHMM JE€STENBHOCTH, paspaboTke MPOrpaMMHOTro,
M3/aTeNCKOr0, HCCIENOBAaTENbCKOro M HHOTrO 00ecreyeHHs JESTeNBHOCTH, OIpEACICHIH
comep)xaHusi, OpM, METOJIOB U CPEJCTB PabOTHI yCTHO, IUCHMCHHO, OTHO H/WIM JUCTaHIIMOHHO.
3.8. Opraum3anus ¥ IMPOBEJCHUEC METONUYECKHX MEpOIPHATHI IO TOBBIIEHUIO KBaIM(bUKAIHH
GuGNHOTeKapel B CTALMOHAPHON MM JUCTaHIMOHHOH ¢dopme, pa3paboTka ¥ MOArOTOBKA K
W3AHII0 METOAUYECKUAX ¥ HH(POPMAIIMOHHBIX MaTEPUAIIOB.
3.9. PaspaGorka TporpamM OOydYeHHA C y4YeToM YPOBHeH npoeCCHOHANBHOM MOATOTOBKU
pabOTHHUKOB OHONMOTEKH: ONPEACNEeHHEe TEMATUKH U 3a1ad 06yueHns, BEIOOp METONOB, pOpM H
TEXHOJIOTH# 00y4eHHS.
3.10. Oprasusanus ydactus OubnuoTekaped B npoeCCHOHANBHBIX KOHKypCax, ydactue B
[OAMOTOBKE M IIPOBENEHUM TOPOACKUX, YIYCHBIX U pecny6IMKaHCKHX MEPONpPHATHHA IO
pa3THYHBIM HAIPaBIeHUAM OUGIHOTEIHOHN paboTHI.
3.11. Koopnunanys paboTsl (uiananos U OTAENOB GUONMOTEKH IO YYacTHIO B OMONIMOTEYHBIX
IIpOeKTax: ONpeJeNeHUe LEeTH i OCHOBHBIX 3a1ad, BBIOOD 1I€JI€BOM ayIUTOPHH, METOZIOB ¥ CPOKOB
peau3aliy, 0XKHIaEMbIX Pe3yJIbTaToB, KPUTCPUECB s dexTuBHOCTH. Pa3zpaboTka METONUIECKHUX
¥ HH(OPMALOHHBIX MaTepUaoB 110 HTOraM peanu3aniiu OUOIHOTEYHOr O IPOEKTA.
3.12. YyacTde B aKTyanu3aluy KOHTEHTa OQUIHaNbHOr0 caiita MBYK «Xanranacckas MIIBC» ¢
11eMIBIO TIPOJIBIKEHNS OMOMMOTEYHBIX PECYPCOB, YCIYT B MHTEPHET — IIPOCTPAHCTBE.
3.13.Yuactue B peIaKTHPOBAHUHU IIPOAYKTOB nsnarensckoit nearensHocTd MBYK «Xanranacckast
MIIBC».
3.14.JIpoBeneHue COOTBETCTBYIOIIMX OpraHU3alMOHHO — METOJNYECKUX MEpONpUATHIA IO
IIOArOTOBKE ¥ MIPOBEACHMIO aTTECTAMU COTPYAHHKOB MBVK «Xanranacckas MIIBC».
3.15.CocraBnenue rpaduka OTIIyCKOB COTPYAHUKOB MBVYK «Xanranacckas MIIBC».
3.16. PelakTHpOBaHKE TOJDKHOCTHBIX HHCTPYKIUH COTPYHHKOB.
3.17. Oprasu3auyus B3aMMOJEHCTBUA CTPYKTYPHBIX nofpasefieHuit 1 OuOIHOTEK —(unuanos,
HaIpaBleHHe UX JEATENbHOCTH Ha PasBUTHC U COBepILIEHCTBOBaHME PaboThI OHOMHOTEK C yIETOM
COLMANBHO —KyIETYPHBIX IPHOPUTETOB H COBPEMCHHOI'0 YPOBHA pasBuTHs OGUOIHOTEIHOrO Aea.
3.18. Ilpumsatme Mep MO OOECIEYEHHUIO OoubImoTeK KBaNM(UUMPOBAHHBIME  KaJpaMH,
pALMOHAILHOMY HCIIOIB30BAHHIO U Pa3BUTHIO npod)eCCHOHANBHBIX 3HAHHUH M OMBITA paboTHl.
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4. CTPYKTYPA U YIIPABJIEHUE
4.1. CrpykTypy W LITATHYIO YHCIEHHOCTH METOIMHYECKOro ornena (opmupyeT OUPEKTOP MIIBC
JMCXOA W3 IUTATHOTO PAcIuCaHwus, LeNeH, 3ajad, nanpasienuit paborst MBYK «Xanranacckad
MIIBC». '
4.2. MeroauuecKkuii OTAea BO3TJIABIACT [JIABHBIA METOMVCT, Ha3HAYaeMbId U 0CBOOOXK IaeMBIH
oT nomkHocTH npukasoM mupektopa MIIBC B COOTBETCTBUA C TPYIOBBIM 3aKOHOAATEIBCTBOM.
OH HeceT OTBETCTBEHHOCTh 32 OPTraHM3aldio U COIACPXKAHME paboThl METOIMYECKOro OTAela.
IIpaBa 1 O6S3AHHOCTH [JIABHOTO METO/CTA ONPEACIAIOTCA HacrosuM 100KeHreM, JODKHOCTHOH
pHCTpyKiMel, [IpaBuiaMy BHYTPEHHETO TPYAOBOr0 pacropsiyiKa.
4.3.COTpyHAKMA METOJMIECKOro OT/Ie/a HasHAJAtoTCs 1 0CBOOOXKIAIOTCSA OT JOJDKHOCTH MPUKa3OM
mupextopa LIBC B COOTBETCTBAU C TPYAOBBIM 3aKOHOJATENHCTBOM. 1lpaBa M 00s3aHHOCTH
COTPY/IHMKOB METOIMYECKOrO OTAEINa ONMPEeIOTC gacrosimM ITonoXXeHHEM, JOJDKHOCTHBIMHU
yHCTpyKuusmy, [IpaBusiamMu BHyTPEHHErO TPY0BOr0 pacropsi/iKa;
4.4 Kpamuguxaius COTPYIHMKOB METONUYECKOro OTACIA JOIKHA COOTBETCTBOBATH TPEOOBAHUAM
IMpodcranmapra «Cnerpamict 0o OuONIMOTEHHO — MH(OPMALOHHON  NEATENLHOCTHY,
YTBEpXKIEHHOr0 NpuKasoM Munucrepersa TpyAa i conuabHOl 3amuTsl Poccuiickoi denepaiuu
ot 14 cents6psa 2022 rona Ne527-H.
4.5 PaboTa METOJUYECKOro OTJeNa CTPOMTCA Ha OCHOBC TIepCIEKTUBHBIX, TOAOBBIX, MECIIHBIX
IaHOB pabOTHl, a TaKke B COOTBETCIBHM C JIOrOBOPaMH, 3aKIIOYECHHBIMH ‘¢ IpyruMH
OpraHu3alUAMH, YIPEKACHUIMH. PesynbTaThl paboThl OT/AEa MPEAOCTABIAIOTCS B TEKyIIUX U
rOZIOBBIX OTYETaX;
4.6. PacnopsioK ¥ PeXuM pabOTEI METOAUYECKOro oTiena ompenensercs OOLUM PEeXUMOM
pa6ots! LlenTpanbHo# paiiOHHOH OHOIMOTEKH.

5. IPABA 1 OTBETCTBEHHOCTD

51. MeToqMuecKnil OTAEN A/ BHIIONHEHHS BO3JNOKCHHBIX Ha Hero 3ajady U OCYyIIEeCTBICHHUS

dyHKIHMI IPETOCTaBISIOTCS CIIE/YIOIIHE IPaBa.
5.1.1.caMOCTOSATENBHO ONPENENATh COACPKAHNE U dopMEI CBOEH NEATENPHOCTH B COOTBETCTBHM c
3ajlauaMy ¥ OCHOBHBIMH HaIpaBJICHUAMU pa6orsl MIIBC;
5.1.2.BHOCHTH B YCTAHOBJICHHOM IOpSIKE Ha PaCCMOTPEHHC mupexuu MIBC npeanoxenus 1o
BoIpocaM OuOJIMOTEIHOro U MHGMOPMALMOHHOTO 00CITYKHBAHNAS I0JIL30BATENEH;
5.1.3.paspabarbiBaTh U OCYLIECTBIIATH MPOrPaMMBI 1 IIPOEKTHI Pa3BHTHS 10 CBOEMY HAIPaBJICHHIO
JIeITEIbHOCTH,
5.1.4.y4acTBOBaTh B pealn3aliy NporpaMMm i TIPOEKTOB Pa3IUYHOr0 ypPOBHS, JUIA OCyIIECTBJIEHUS
CBOWX 3a/a4 ¥ peain3aiuy QyHKIMM;
5.2. Bcro MOJIHOTY OTBETCTBEHHOCTH 32 COACPXKAHME U pe3yJIbTaThl AEATENbHOCTH METOANIECKOTO
oTena HeceT NIaBHBIA METOIMCT.
5.3.Bce COTpYIHMKH METOAMIECKOro OTAeNna HeCyT OTBETCTBEHHOCTH 3a:
- KayeCTBEHHOE BHIIOJIHEHUE 33124 U PEATM3AIIIO (yHKIIHA METOAMYIECKOr0 OTACIA,
- CBOEBPEMEHHOE IIOBBIIICHHAE CBOCIO KBaTH(UKALFIOHHOr0 YPOBHS B CBA3M C COBEpILIIEHCTBOBAHUEM
nH(pOpMaLOHHBIX TEXHOJIOTHH;
- CcOOMOeHNe MpaBii BHYTPEHHErO pacropsika, CaHUTapHO-TIPOTHBOSIIAAEMUIECKOr0  PEKIMd,
TIPOTHBOMOXAPHOH 6e30MacHOCTH M TEXHUKE 6e30MacHOCTH, KONEKC OTHKM PabOTHHMKOB MBVYK

«Xanranacckast MIIBC».
6. B3AMMOOTHOIIEHNWA

6.1. s BBIIOJHEHUs BO3JOXKEHHBIX 3a/1a49 1 peanu3anuy QyHKIMK METOIMYECKUN OTAEN B JIUIC

[JIaBHOT'O METOIHCTA B3aUMOJIECHCTBYET: ‘
6.1.1.C oupexmopom MBYK «Xanzanacckas MIIEC»:



- [Oy4aeT MpHKA3sl M DACIOpSDKeHHs, 00A3aTeNbHBIC I BBIMOJIHEHHS; OpraHU3alMOHHO-
pACTIOPSTUTENbHBIE M TEXHONIOTHIECKUE OKYMEHTRL;

- mpejoCTaBiseT: HeOOXOMUMYIO HH(OpMALMIO IO Tpe6oBaHMIO:  3asBKM Ha OOOpYNOBAHHUE,
mebenpb " DEMOHT TEXHHMKHM, KaHIEMSIPCKHe MNPUHAUIeKHOCTH, JHCTKH BpPEMEHHOI
HETPYHOCIOCOOHOCTH, 3asBIICHHS Ha OTIyCKa COTPYAHUKOB.

6.1.2.C 3amecmumenem oupexmopa MBYK «Xaneanacckas MIFC»:

- [OJydYaeT: YCTHbIE PACIOPSDKEHHSA M yKasaHWf, o6s13aTesIbHBIE I BBINOJNHEHUS; MaTepHalbl,
[IPeIOCTABIAET HEOOXOMMMYIO HH(OPMAIMIO IO TpeGOBaHMIO: CTATHCTHYECKUE OTHETHI, IIaHEI
paboTHI, TPOrpaMMbl (MPOEKTHI) PA3BUTHSL.

- COTPYIHHKH METONUYECKOro OTAeNa NPOXOMNAT MHCTPYKTAK MO TEXHUKE 6€301acCHOCTH, OXpaHe
Tpy/a U IPOTHBOIOXAPHON 0e30MaCHOCTH.

6.1.3.C Opyzumu cmpykmypHolLMy noOpa30enerusmu I[PB u 6ubnuomexamu — uiuanamu.:

- KOODIHMHAIKS METOJMYECKOH pPabOTEHI 6MOTHOTEK paiioHa Ha OCHOBE €IMHOrOo IjlaHa
MeTomuuecKoit pabothl 6uGmmorex Pecybnuku Caxa (AxyTus);

- KOHCYJIbTATHBHAS U METOANYECKAsA IIOMOIIb OubaMoTeKaM-(puIHaIaM.

7. TIOPSIJOK JEHMCTBWS ITOJIOXXEHMAL.

7.1. Tlonoxenue o MeronmdeckoM otaene LleHTpalbHOK paiioHHO}M OMOTHOTEKH —YTBEPXKAACTCA
mapexropoM MBYK «Xanrajnacckas MLIBC». B mpouecce AesATeNbHOCTH METOAUIECKOro OTAeHa
10 pelIeHMIO AUPEKTOpa, B YCTAHOBJICHHOM IIOPAAKE, MOIyT BHOCHUTBCS COOTBETCTBYIOLIME
M3MeHeHus ¥ qornosiHenus B Ilonoxenue 0 METOAMYECKOM OTACIIC.

72. Hacrosmee Il0NOXeHHE COCTAaBIEHO B 2-X BK3EMIUIAPAX, ONMH SK3EMILISAP XPaHHUTCI Y
mupektopa MBYK  «XaHramacckas MILIBC», BTOpO# OSK3eMIUIAp — Y IJIaBHOTO METOMUCTA
MeTouuecKoro oTzena IeHTpansHol paloHHOH OMOIMOTEKH.



